[YOUR COMPANY NAME]
[Address]  |  [Phone]  |  [Email]  |  [VAT No. if registered]

ROOFING QUOTATION
Reference: [REF]        Date: [DD/MM/YYYY]        Valid until: [DD/MM/YYYY — 30 days recommended]
Prepared for: [Client name], [Property address], [Postcode]

Project
[One-paragraph description of the works — specific enough that a stranger could tell this job apart from any other.]
Scope of works
1. Strip existing covering from [area]; remove and dispose of debris
1. Inspect and report on batten and sarking felt condition
1. Replace felt/membrane and battens as itemised
1. Supply and lay [X] m² of [tile/slate — manufacturer, product, colour]
1. Leadwork: [code, locations]; point ridges; guttering if included
1. Scaffolding: included / excluded / quoted separately (state which)
Cost breakdown
	Item
	£

	Labour
	

	Tiles / slates (supply)
	

	Felt and battens
	

	Lead and flashings
	

	Scaffolding (if included)
	

	Skip / waste disposal
	

	Sub-total
	

	VAT @ 20% (if registered)
	

	TOTAL
	


Exclusions (not included)
1. Work below roof line (fascias, soffits) unless stated
1. Internal repairs to ceilings, plasterwork or decoration
1. Structural repairs to rafters, purlins or wall plates (quoted separately if found)
1. Building regulations applications; party wall notices
Notes
This quotation is based on the roof as visible from ground level / loft. Additional structural or sub-roof repairs found on stripping will be reported and agreed in writing before work proceeds — this is standard practice on roofing works. Keep validity to 30 days: materials move.
Programme
Estimated start: [date]        Estimated duration: [X] days
Payment terms
Deposit ([25–30]%) on acceptance: £[X]        Balance on completion: £[X]

Free template from speqly.com — AI quoting software for UK contractors. Photograph the job, get this document itemised and priced in about 10 minutes: https://www.speqly.com
